
Nota: Permohonan untuk Surat Pengesahan Pelajar dan/atau Surat Tamat Pengajian daripada PPS harus dibuat sekurang-kurangnya tiga (3) hari 
sebelum pengambilan. Sila lengkapkan semua maklumat yang diperlukan. 
Note:Application for official letter and/or completed studies letter from CPS should be made for at least three (3) days before collecting. Please complete all the 
information needed. 
 
 

 
Sila tandakan (/) mana yang berkenaan / Please tick (/) whichever requested:  
 
(      ) Surat Pengesahan Pelajar / Confirmation Letter                        (       ) Surat Tamat Pengajian / Completed Studies Letter  
  

 
 

 
UMK/A09.00/09/2025 Tarikh Kuatkuasa : 11 Disember 2025 

 

PERMOHONAN SURAT RASMI 
APPLICATION FOR OFFICIAL LETTER 

 
PUSAT PENGAJIAN SISWAZAH 

CENTRE FOR POSTGRADUATE STUDIES 

MAKLUMAT PELAJAR / STUDENT’S INFORMATION 

Nama 
Name 

 
 

No. Matrik  
Matric No. 

 
Emel 
Email 

 

No. Kad Pengenalan / No. Pasport 
Identity Card / Passport No. 

 

Program 
Programme 

 
Fakulti 
Faculty 

 

Kemasukan 
Inntake 

 
Sesi Akademik 
Academic Session 

 

Mod Pengajian 
Mode of Studies 

  
Sepenuh Masa  
Full Time   

 
Separuh Masa 
Part Time 

Alamat Penerima  
Letter to Whom  
*sila nyatakan alamat penuh 
*please indicated full address 

 

Isi Kandungan Surat  
Content of the Letter 
*sila lampirkan deraf surat sekiranya 
perlu 
*please attach the draft of the letter is 
necessary 

 
 

Kaedah Pengambilan (Tanda (/)) 
Method of Collection (Tick (/)) 

  
Emel  
Email   

 
Pejabat CPS 
CPS Office 

Tandatangan 
Signature 

 
Tarikh 
Date 

 

UNTUK KEGUNAAN PPS / FOR CPS USE : 

☐  Permohonan diterima dan diluluskan / Application received and approved 

☐  Permohonan perlu dikemas kini / Application requires revision 

☐  Lain-lain / Others: ______________________________________ 

 
Tarikh terima / date received : _____________________ 


